CITY OF ELKO 

OPERATOR’S MONTHLY TAX ON TRANSIENT LODING RETURN  INSTRUCTIONS

The Motel/Hotel Occupancy and RV Parks Occupancy portions of this form and the “Room Occupancy Information” form are for statistical purposes only and should be completed to the best of your ability.  The “Room Occupancy Information” form should be returned with your “Monthly Tax on Transient Lodging Return” form each month.  This information will be kept confidential.

Before completing the “Monthly Tax on Transient Lodging ” return, you may need to complete the reverse side to determine the taxability of any Promotional Packages that do not include airfare during the month.  There is space to compute three different package prices, you may make copies and attach them to the return if needed.

The following is an example of the Promotional Package worksheet in which the value of the package was $100.00 each, with a rack room rate of $50.00.  This package was sold for $60.00.

1.
List the retail value of any promotional package offered


1) $100.00
2.
List the room rack rate (rate normally charged for a room)

2) $50.00

3.
List the room rack rate as % of the total package (divide 2 by 1)

3) 50%

4.
List the package price charged to the customer



4) $60.00
5.
List taxable amount for promotional package (multiply 4 by 3)

5) $30.00
6.
List the number of rooms for the month at this rate


6) 10

7.
TAXABLE REVENUE  (Multiply 5 by 6)




7) $300.00  carry to line 1 of Tax on 

Transient Lodging Return form

Regular Tax on Transient Lodging Section Line by Line Instructions

Line 1.  Enter the total gross rental income for the month, including over 28 day rentals, all complimentary rooms, promotional packages without airfare as calculated from the back of the form and promotional packages with airfare for the total dollar amount received in the month, and RV spaces.

Line 2.  If any revenue was not included on your last month’s tax on transient lodging return and should have been, it should be included on this line with a brief explanation.

Line 3.

a. Total dollar amount of refunds paid this month.

b. Total dollar value of complimentary rooms.

c. Total dollar amount received from over 28 day rentals and government exemptions.

d. Total dollar amount received from promotional packages with airfare.

Line 4.  This is the total taxable amount at 12% (effective 8/1/07).  Add lines 1 and 2 and then subtract line 3.

Line 5.  Multiply line 4 by 12% to compute the sub-total tax.

Line 6.  Promotional Packages with airfare are computed at a minimum rate of $1.30 per room, per night.

a. Enter the total number of rooms rented for the month in a promotional package that included airfare.

b. Enter the total number nights included in these same packages.

Add lines a and b together to get the total taxable amount.

Line 7.  Multiply the total of line 6 by 1.30 for the sub-total tax.

Line 8.  The Tax on Transient Lodging Return and payment are due on the 10th day of the month immediately following the month you are reporting.  The payment becomes delinquent on the 16th day of the month.  If you received notice from the City of a penalty, OR you are paying your tax on transient lodging after the 15th day of the month immediately following the month you are reporting, you must include the penalty on this line.
Line 9.  Add line 5, 7, and 8 for the total amount due to the City for the month.  

PROMOTIONAL PACKAGE WITHOUT AIRFARE 

TAXABLE REVENUE CALCULATION WORKSHEET
PROMOTIONAL PACKAGE A

1
List the retail value of any promotional package offered




(1)      
2
List the room rack rate (rate normally charged for a room)



(2)      
3
List the room rack rate as a % of the total package (divide 2 by 1)


(3)      %

4
List the package price charged to customer





(4)      
5
List taxable amount for promotional package (multiply 4 by 3)



(5)      
6
List the number of rooms for the month at this rate




(6)      
7
TAXABLE REVENUE(Multiply 5 by 6)






(7)      
PROMOTIONAL PACKAGE B

1
List the retail value of any promotional package offered




(1)      
2
List the room rack rate (rate normally charged for a room)



(2)      
3
List the room rack rate as a % of the total package (divide 2 by 1)


(3)      %

4
List the package price charged to customer





(4)      
5
List taxable amount for promotional package (multiply 4 by 3)



(5)      
6
List the number of rooms for the month at this rate




(6)      
7
TAXABLE REVENUE(Multiply 5 by 6)






(7)      
PROMOTIONAL PACKAGE C

1
List the retail value of any promotional package offered




(1)      
2
List the room rack rate (rate normally charged for a room)



(2)      
3
List the room rack rate as a % of the total package (divide 2 by 1)


(3)      %

4
List the package price charged to customer





(4)      
5
List taxable amount for promotional package (multiply 4 by 3)



(5)      
6
List the number of rooms for the month at this rate




(6)      
7
TAXABLE REVENUE(Multiply 5 by 6)






(7)      
FOR CUSTOMER USE ONLY: If you have more than 3 promotional packages without airfare rates make copies and attach to form.

The total of all number 7's on this form will be the promotional packages without airfare to be transferred into (1) of the front page.
CITY OF ELKO

OPERATOR’S MONTHLY TAX ON TRANSIENT LODGING RETURN
LICENSEE      



MONTH      




YEAR      
Motel/Hotel Occupancy

A. Number of room nights available this month.  (Exclude out of order

 rooms and long-term non-visitor rooms.  (Net rooms per night times days in the month).
     
B.   Number of room nights occupied this month.  (Include complimentary room nights)
     
C.   Number of room nights occupied by complimentary visitors this month.


     
D.   Number of room nights occupied by promotional package without airfare customers.
     
E.   Number of room nights occupied by over 28 day guests this month.


     
F.   Number of room nights occupied by Government employees this month.


     
      RV Park Occupancy

A. Number of spaces available this month  (Exclude out of order

And long-term non-visitor spaces)







     
B.   Number of spaces occupied this month.  (Exclude long-term, non-visitor rentals)

     
C.   Number of spaces occupied by over 28 day guest this month.



     
Regular Tax on Transient Lodging

1. Enter gross rental revenue, including over 28 day rentals, all complimentary rooms,

all promotional packages, and RV spaces





1)      
(Total of promotional package without airfare may be calculated on previous form)

       2.
      Enter any adjusted revenue for prior month(s).  Attach an explanation.

2)      
3.       Cost Deductions

 a.  Deduct refunds paid by you this month


       
 b.  Deduct complimentaries for this month


       
              c.  Deduct over 28-day rentals and government


            exempt rentals you included in line 1.


       
  


              d.  Deduct total of promotional packages with airfare charges         


            Enter total deductions







3)      
       4.        Enter total of lines 1 and 2 minus 3.



TAXABLE AMOUNT
4)      
       5.        Enter 12% of line 4.  This is your sub-total tax.

SUB-TOTAL TAX
5)      
6. Promotional Packages with airfare

a. Enter total rooms rented in promotional package with airfare       
b. Enter total number of nights for month


             
Enter total promotional packages w/airfare (axb)
TAXABLE AMOUNT
6)      
       7.         Multiply 1.30 by line 6.  This is your tax


SUB-TOTAL TAX
7)      
8.      Enter 15% of total of lines 5 and 7 as late penalty 

           due to the City after the 15th day of the month.

PENALTIES

8)      
       9.        Add lines 5,7, and 8.





TOTAL REMITTANCE
9)      
       Remit amount on line 9 no later than the 15th day immediately following the month you are reporting,  to:

CITY OF ELKO

TAX ON TRANSIENT LODGING RETURN

1751 COLLEGE AVE.

ELKO, NV  89801

	ELKO HOTEL/MOTEL/RV OCCUPANCY REPORT

	
	
	
	
	

	
	NAME:                                                                        
	

	
	
	
	
	

	
	MONTH:      
	,20               

	
	
	
	
	

	
	
	
	
	

	DATE
	TOTAL ROOMS AVAILABLE*
	TOTAL ROOMS RENTED**
	ROOMS RENTED BUT EXEMPT FROM TAXES DUE TO 28 DAY EXEMPTION
	TOTAL OTHER EXEMPTIONS

	1
	     
	     
	     
	     

	2
	     
	     
	     
	     

	3
	     
	     
	     
	     

	4
	     
	     
	     
	     

	5
	     
	     
	     
	     

	6
	     
	     
	     
	     

	7
	     
	     
	     
	     

	8
	     
	     
	     
	     

	9
	     
	     
	     
	     

	10
	     
	     
	     
	     

	11
	     
	     
	     
	     

	12
	     
	     
	     
	     

	13
	     
	     
	     
	     

	14
	     
	     
	     
	     

	15
	     
	     
	     
	     

	16
	     
	     
	     
	     

	17
	     
	     
	     
	     

	18
	     
	     
	     
	     

	19
	     
	     
	     
	     

	20
	     
	     
	     
	     

	21
	     
	     
	     
	     

	22
	     
	     
	     
	     

	23
	     
	     
	     
	     

	24
	     
	     
	     
	     

	25
	     
	     
	     
	     

	26
	     
	     
	     
	     

	27
	     
	     
	     
	     

	28
	     
	     
	     
	     

	29
	     
	     
	     
	     

	30
	     
	     
	     
	     

	31
	     
	     
	     
	     


*
Please exclude any rooms or spaces reserved for 28 day stay only. 

**
Please include all rooms rented, including 28 day occupancies of rooms usually available for shorter stays, and all exemptions. 

